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New Project Setup

Layout Spaces

Moving from Page to Page
Magnification

Layout
Rulers
Guides

Measurement palette
Text
Pictures
Lines

The Toolbar
The Creation Tools
The Link Tools

Moving and Selecting Items
Editing Box Contents
Rotating Items

Bezier Boxes and Text Paths
Text Paths

Item Shape
Item Content

Modify
Box
Text/Picture
Depending on which type of object is selected
Frame
Runaround

Clipping
Linking Text Boxes

Duplicate Items
Step and Repeat
Super Step and Repeat
Duplicate

Group/Ungroup
Lock/Unlock
Send to Back/Bring To Front

Layers
Layers palette
Layers buttons

Space/Align
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Text Handling
Get Text
Selection Techniques
Character Formatting
Paragraph Formatting
Leading
Indents
Space Before/After
Alignment
Keep Lines Together
Keep With Next
Drop Caps
Lock to Baseline Grid
Rules
Tabs

Style Sheets

Paragraph Style Sheets
Character Style Sheets
Associating Character Style Sheets with Paragraph Style Sheets
Applying Style Sheets

Paragraph

Character
Editing, Duplicating, and Deleting Style Sheets
Redefining the ‘Normal’ (default) Style Sheet
Appending Style Sheets
Resolving Style Sheet Conflicts
Troubleshooting & Tips

Hyphenation and Justification (H&J)
Specialcharacters

Pictures

Collect for Output

Save Page as EPS

Text to Box

Merge/Split Commands

Dashes & Stripes

Tables
Create a Table

Page Layout
Multi-page spreads
Master pages
Page Numbering and Sections
Linking and Master Pages

Page Setup & Printing
Layout Tab
Setup Tab
Output Tab (Color Separations On)
Output Tab (Color Separations Off)
Options Tab
Layers Tab
Specifying which layers will print
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Displaying a list of layer inks
Bleed Tab
OPI Tab
Preview Tab

Undo History

Clearing the Undo History
Redoing multiple actions

Reimplementing actions using the Redo button

Saving, Etc

Revert to Saved
Auto-Save

Revert to Last Auto-Saved
Auto-Backup

Save in QuarkXPress 5.0 format

Templates
Import/Export

Colour

Defining Colours
Using Colours
Coloured Pictures

Miscellany

Xtensions Manager

Library

Check Spelling

Auxiliary Dictionary

Suggested Hyphenation

Hyphenation Exceptions

Find/Change

Font Usage

Tracking Edit

Kerning Table Edit

QuarkXPress Preferences
QuarkXPress Preferences File
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