YSTEMS Intro to Windows XP
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Logging On

The Desktop
Mouse Principles
My Computer

Windows
Title Bar & Buttons
SelectingWindows
Using the Scroll bars
Re-sizing and Re-positioning Windows
Changing views in a desktop window
My Documents

My Computer
Local Disk (C:)
CD Drive (D)

My Network Places
Recycle Bin
The Taskbar

Start Button
Programs
Control Panels
Printers and Faxes
Internet Explorer
E-Mail
Help and Support
Search
Creating a Folder
Copying Files/Folders
Moving Files/Folders
Renaming Files and Folders

Working with Applications and documents

Creating a new document
Opening an existing document
Quitting an application

Saving a Document

Windows Explorer
Creating Shortcuts
Log Off

Shut Down
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